PMIool s User’s @Gul de

About t he Deno Ver si on Manual

Thi s manual has been extracted fromthe conplete nmanual. M ssing are the big graphics (to
save downl oading tine and lots of printing tine) and the detail ed button descriptions.
Button functions should be evident fromthe button nanes. Also nmissing is a detailed
description of the ShowrFont program This nmanual is formatted at 8% x11 for easier view ng
and printing and the formatting has been conpressed a bit to save pages. The printed
version is in booklet form Since this denp nanual was created, there have been m nor
formatti ng and wordi ng changes in the printed nanual .

Gontent s
System requirenents ............... 1 The text ribbon ................... 4
PMIools features ................... 1 The pointer ribbon ................. 4
Text and pointer ribbons ........... 1 Button descriptions ............... 5
Quote conversion................... 1 The text ribbon ................... 5
ShowFont utility ................... 2 The pointer ribbon ................. 7
Maxi m ze PageMaker at startup ....... 2 The PMIools Menu ................... 7
The Deno Version of PMfools ....... 2 Turning the ribbon on or off ........ 7
Installing PMIools ................ 2 Changi ng t he size of the ribbon ..... 7
Copying the files to your hard disk . 2 Turni ng quote conversion on or off .. 8
Fi l es included with PMools ......... 2 Maxi m zi ng PageMaker on startup .. ... 8
Addl ng PMrool sto Wndov\s Pr Ogr am lBer nane and seri a.l nunber ......... 8
Manager ........... . ... 3 The ShowFont program .............. 8
Setting up for use with Wndows File Ot her changes in PageMaker’s behav-
Manager ... 3 [ OF ot 8
Starting PMrools and PageMaker .... 3 Trouble shooting ................... 8
FromProgramManager ............... 3 SUPPOrt .o 8
FromFile Managtler """ Sy 3 Ordering PMIools ................... 9
The text and pointer ribbons ...... 4 Licensing terms ................... 9
But t on appear ance and noni tor type .. 4 L T 9
PMrool s order form................. 9
About PMrool s

PMrool s is an extension to PageMaker 4.0 for Wndows* that provides a “ribbon” of buttons
for fast and easy execution of the nbst comobn PageMaker commands. PMlools lets you
“nmouse around” with your feet up. PMIools is easy to use, saves lots of tine, and it’s
FUN!

Systemrequi renent s

PMrool s requi res PageMaker 4.0 running under M crosoft Wndows 3.0.

* PageMaker is a registered trademark of Al dus Corporation. Wndows and Vi sual Basic
are trademarks* of M crosoft Corporation.
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PMIool s feat ures

Text and pointer ribbons

PMrool s di splays a ribbon of buttons down the |eft side of the screen for easy execution
of common conmands. The text ribbon is displayed when the PageMaker text tool is selected
or when in the PageMaker story editor. Otherw se, the pointer ribbon is displayed. (The
pointer ribbon is onmtted in the Denp Version.)

Quote conversion

If quote conversion is turned on, PMlools converts single and doubl e apostrophes typed at
t he keyboard into single and double right typographical quotes. If the control key is held
down while typing a single or double apostrophe, the |left typographical single or double
quote is generated. (Quote conversion is diabled in the Deno Version.)

ShowFont wutility

ShowFont di spl ays the conpl ete Wndows character set in any screen font that you have
installed. Double clicking on a character types that character into PageMaker at the
insertion point. This is great for dingbats and foreign characters! ShowFont pops up over
t he PageMaker wi ndow when the PMrool s ShowFont button is pressed. (ShowFont is omtted
fromthe Denp Version.)

Maxi m ze PageMaker at startup
If this feature is turned on, the PageMaker wi ndow will be maxinized at startup regardl ess
of the settings in the ALDUS.INI file. (This feature is diabled in the Denp Version.)

The Deno Ver si on of PMIool s

The Deno Version of PMIools denpnstrates sone of the power and features of PMIools. You'l
see enough to give you a good idea of how PMrools works. Neither the denp version nor the
full version of PMIools is shareware. The deno version of PMrools is distributed free for
denonstrati on purposes. You are encouraged to pass a copy of the deno version of PMool s
along to your friends for their evaluation. The licensed full version of PMIools is sub-
ject to the copyright laws. See Ordering PMrools for nmore information

Because the Denp Version is for denonstration purposes only, it is different fromthe ful
version in the follow ng ways:

* There is no pointer ribbon

* The Italics, Miuch Bigger, Coarse Kern, ShowrFont, and Snal | Caps buttons on the text rib-
bon are disabl ed.

* There is a different startup nessage.
* There is no quote conversion

* There are no EGA or high resolution buttons (on EGA or high resolution displays the
button pictures will | ook jagged).

* The button size cannot be changed.

* There Maxi ni ze PageMaker feature cannot be turned off.

* There is no ShowrFont program

* The docunmentation onits certain graphics and text (to save tine downl oadi ng).

Instal || ng PMrlool s

Copying the files to your hard disk
It’s sinplest if you copy all of the PMiools files to your WNDOAS directory. For exanple:
copy a:*.* c:\w ndows
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Bef ore copying the files, you should check that files with the sane nane do not already
exist in the target directory (see file list bel ow).

Al ternately, you can copy the PMIools files to any directory subject to the restrictions
bel ow.

Files included with PMrool s
(Files mssing fromthe Denb Version are not |isted.)

PMIOOLS. TXT Brief docunmentation and installation instructions. Read this first! You can
use the Wndows Notepad program or nost wordprocessors or even PageMaker to
view this file. This file can be in any directory.

PMIOCLS. EXE The main PMlools program |f not installed in the WNDOAS directory or in a
directory that is in your PATH, you nust provide the conplete path and
filenane when PMlools is installed for use with Program Manager or File
Manager .

PMIOCLS. PV4 Conpl ete PMrool s docunentation in a PageMaker 4.0 file. This can be in any
directory.

Addi ng PMrools to W ndows Program Manager
You nust create a programitemfor PMlools in the same program group that contains your
PageMaker icon. To do this performthe foll ow ng steps:

* Start Wndows and the Program Manager. Make sure the program group containing the
PageMaker icon is open.

* Copy the PageMaker icon: Wile holding the Control key down, drag the PageMaker icon to
anot her place in the program group.

* Click once on the newicon to select it.

* Select File / Properties... fromthe Program Manager nenu. The Program |ltem Properties
di al og box will be displayed.

*|n the Coomand Line field, click at the start of the existing command |ine. |nsert
prmt ool s. exe at the front of the command line |leaving a blank after pntools.exe and be-
fore the old cormmand |ine. The command |ine should read sonething Iike this:
pnt ool s. exe pn#. exe

If PMIools is not installed in your WNDOAS directory or in a directory that is in your
pat h, you nust specify the disk drive and path. For exanpl e:
c:\ pnt ool s\ pnt ool s. exe pmi. exe

*Ht the OK button and you should see the PMrool s icon displ ayed.

Note that the PMA.EXE is not strictly necessary follow ng the pntools.exe but it /s neces-
sary if a docunent nane is included on the conmand |ine. The document nanme nust followthe
PM4. EXE. For exanpl e:

c:\ pnt ool s\ pnt ool s. exe pmid. exe c:\pntool s\pntools.pm
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Setting up for use with Wndows File Manager
(Description omtted for Denp Version)

Starting PMrool s and Pagewhker

From Program Manager
Doubl e click on the PMrools icon. A PMlools - Loadi ng PageMaker... nessage will be dis-
pl ayed, and then PageMaker will start |oadi ng. When PageMaker is done |oading, the PMlools
nmessage i s redi splayed. The nessage di sappears when you select New... or Open... in
PageMaker. 1f a docunent is | oaded when you start PageMaker (for exanmple if you double
click on a docunent nane in FileManager), The PMlools nessage will not be redisplayed. If
you have the ribbon turned on the PMlools ribbon will be displayed running down the |eft
side of the screen. If you have the clock turned on the date and time will be displayed on
the right side of the PageMaker menu bar. If you have sel ected Maxim ze PageMaker, the
Pagelvekel ewivisioager | | be maxi m zed. Butt on appearance and nonitor type

There are three sets of buttons included with

(Description omit- ".:’The t ext and PMrool s. The sets |g || The text ribbon
ted for Deno Ver- . i nt i bb are optimzed in
si on) 1 I,pOI nter ri Onsappear ance for

==IThe PMool s ribbon EGAS, VGAs, and
runs down the |eft VGAS at 1024x768
si de of the at the nmaxi num

screen. The ribbon button size for
hever hi des any of €ach of those

your docunent . resol utions. (Only
PMrool s has two the VGA set is

Versi ons of the i ncluded in the
ri bbon. The text Deno Version.) For

ribbon is dis- ot her resol utions

| ayed when the and button s@ zes
ageMaker text t he button pic-
tool is selected tures are _
and al so when you stret ched to_ fit
are in Edit Story the button size

mode. The pointer and will ook
i bbon is dis- somewhat | agged

and uneven.

pl ayed when t he
PageMaker pointer, The buttons will

| i ne, box, or al so |l ook differ-
circle tools are ent, but recogniz-
sel ected. Select- able, on nono-

i ng the PageMaker chrone or gray-
crop tool does not scale nmonitors or
change the ribbon. on nonitors with

| ess than 16 col -
ors.
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Bol d

Italic

Underl i ne

Reverse

Super/ Subscri pt
Larger/ Smal | er

Much  Larger/ Smal |l er

Fine Kern

Coarse Kern

Align Left
Align Center

Align Right

Justify

Force Justify

ShowFont
(Disabled in demp version)

Cut
Copy
Past e

Nor mal

Doubl e Quote

Single Quote

Em Dash

En Dash

Di scretionary Hyphen
Non- Breaki ng  Hyphen

Non- Breaki ng Sl ash

Em Space
En Space
Thin Space

Fi xed Space

Bul | et

Regi stered  Tradenark
Copyri ght

Par agr aph

Section

Page Nunber Marker
Al'l  Caps

Smal | Caps
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The pointer ribbon
(M ssing from Denp Version)

Cut

Copy

Paste

Li ne None
Hairline

Hal f Point Line
One Point Line
Two Point Line
Four Point Line
Si x Point Line

Ei ght Point Line
Twel ve Point Line

Doubl e Line
Thick-Thin Line
Thin-Thick Line

Dotted Line

Dashed Line

Thick Dashed Line

Reversed Line
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VWite Fill Di agonal Hat ch

Fill None Fi ne Diagonal Hatch
10% Fill Cross Hatch

20% Fill Fine Cross Hatch
30% Fill Not used

40% Fill Not used

60% Fill

80% Fill

Solid Black Fil
Vertical Hatch

Fine Vertical Hatch
Hor i zont al Hat ch

Fine Horizontal Hatch

But t on descri ptions

Bel ow are descriptions for each PMIool s ribbon button. After each button nane is the
PageMaker nenu and/or shortcut key equival ent (when applicable). Following that is a brief
description of the button’s function. Unless otherw se specified, the PMIools ribbon
buttons performthe sanme action whether the left, right, or both nobuse buttons or pressed.
(Button pictures are omtted in Denp Version)

THE TEXT RI BBON

CuT

Edit / Cut Shift + Delete

Cut the selected text to the clipboard.

COPY

Edit / Copy Ctl + Insert

Copy the selected text to the clipboard. The icon is the copyright synbol.
PASTE

Edit / Paste Shift + Ins

Paste text fromthe clipboard at the selected insertion point. The icon is a scotch tape
di spenser.

NORMAL
Type / Type style / Nornal
Ctl + Shift + spacebar or F5

Set the type style of the selected text to Nornal. |.e., renpve any type styles (Bold,

Italic, Underline, Strikethru, Reverse) fromthe selected text. If no text is selected,
change the default type style to Nornal.

BOLD
Type / Type style / Bold
Cl + Shift + B or F6
Toggl e the type style of the selected text between bold and not bold. If no text is
sel ected, toggle the default type style between bold and not bol d.
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| TALI C
Type / Type style / ltalic
Gl + Shift + 1 or F7

Toggl e the type style of the selected text between italic and not italic. If no text is
sel ected, toggle the default type style between italic and not italic.

UNDERLI NE
Type / Type style / Underline
Gl + Shift + U or F8

Toggl e the type style of the selected text between underlined and not underlined. If no
text is selected, toggle the default type style between underlined and not underli ned.

REVERSE
Type / Type style / Reverse
Ctl + Shift +V

Toggl e the type style of the selected text between reversed and not reversed. |If no text
is selected, toggle the default type style between reversed and not reversed.
SUPER/ SUBSCRI PT

Left Button (Superscript):
Type / Type specs... [/ Position
Gl + Shift +\
Toggl e the type position of the selected text between superscript and normal. |If no text
is selected, toggle the default type position between superscript and nornal

Ri ght Button (Subscript):
Type / Type specs... [/ Position al o+ 0\

Toggl e the type position of the selected text between subscript and normal. If no text
is selected, toggle the default type position between subscript and normal
LARGER/ SMALLER

Left Button (Larger):
Type /| Size | ... Gl + Shift + >
I ncrease the type size of the selected text by one point. If no text is selected, in-
crease the default type size by one point.
Right Button (Smaller):
Type /| Size | ... Gl + Shift + <

Decrease the type size of the selected text by one point. If no text is selected, de-
crease the default type size by one point.
MJUCH  LARGER/ SMALLER

Left Button (Larger):
Type /| Size | ... al o+ >
Increase the type size of the selected text to the next |arger standard type size. If no
text is selected, increase the default type size to the next |arger standard type size.
Right Button (Smaller):
Type /| Size | ... Gl + <

Decrease the type size of the select text to the next smaller standard type size. If no
text is selected, decrease the default type size to the next smaller standard type size.
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FI NE KERN

Left Button (Apart):
&l + shift + keypad plus

Kern the character on either side of the insertion point, or all selected characters,
further apart by 1/100th of an em

Ri ght Button (Together):
&l + sShift + keypad m nus

Kern the character on either side of the insertion point, or all selected characters,
cl oser together by 1/100th of an em

Both Buttons (Renpve):
al + sShift +0

Renove all manual kerning at the insertion point or between all selected characters.

COARSE KERN

Left Button (Together):
&l + shift + backspace or

the insertion point, or all selected

Gl + keypad plus characters, closer together by 1/25th

Kern the character on either side of of an em

the insertion point, or all selected Both Buttons (Renove):

characters, further apart by 1/25th of

an em Gl + Shift +0
Right Button (Apart): Renove al | manual kerning at the inser-

tion point or between all selected

ALl N L EfBackspace or Gl + keypad minus char acters.

Kgpe 1 hal charactefton either| skdghpft + L
Left align the paragraph containing the insertion point. If no paragraph contains the
i nsertion point, change the default alignnent to Left.

ALI GN  CENTER
Type / Align / Center Gl + Shift + C

e e
ano?%§[0change h%uH%?ault alignment to Center




